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SOFT SKILLS

Our NGM College with a vision of providing employability is engaged in providing quality
education to the rural youth and has been growing consistently spreading its wings far and wide to offer a
variety of educational program under one roof for over 60 years. In the cherished history of the
educational services of NGM College, comes the unique initiative, NGM-APD which comes into

existence to enrich and enhance the students’ employability and empowerment.

THE NEED OF SOFT SKILLS

Our unique and innovative approach in training will make a student excel as an individual
in the industry where he/she wants to shine. Our training begins right from the grass root level

which will help moulding students in perfect shape and enable them to present and market

themselves successfully.

v" This promotional aspect makes one to think beyond and to empower oneself with the
sense of devotion to what one does.

v" To be passionately skilled.

v" As Soft Skills play a vital role for professional success, it is being imparted as a post-
college hour course.

v Soft skills complement hard skills, which are the occupational requirement of the job.
These are personal attributes that enhance an individual interactions, actions,

performance and career prospects.
ACADEMY FOR PROFESSIONAL DEVELOPMENT

It is immensely important that this programme for the students gain the job opportunity
and upgrade their skill level. The management felt the increase significance of soft skills and this
unique programme is being implemented to enhance and hone the latest skills of the students. In

Academy for professional development, Soft Skill trainer helps in developing student’s skills and
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personality. In today’s extremely competitive world, it is imperative that an individual
should have the right set of values and skills in order to progress in his/her Career. We at NGM —
APD, ensure that students are trained with the right set of values and skills for a professional
-~ career start. Professional Development Training/skill orientation is given for all the final year
students. Offered in fifth and sixth semesters of UG & third and fourth semesters of PG

programme. 24 hours training is offered in final year and one hour is devoted for each class

every week.

In the academic year 2018-19, both Aided and self financing stream, 1768 final year

students have undergone our training program and got benefited.
THE NEED OF CORPORATE SKILLS IN EMERGING INDIA:

In an ever changing business environment, the focus has to be on the influence of human
personality, which in turn reflects on the influence of the human personality, which in turn
reflects on the functional efficiency of an organization. India with its huge work force is in a dire

need to be internationally competitive and hence an APD in NGM College is indispensable.
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NGM | Academy for Professional Development

NGM College (Autonomous), Pollachi

Reach your Potential| Redefine Yourself

Value Education (Academy for Professional Development)

PAPER |

CORPORATE READINESS SEMESTER -V

Objective - To enhance and hone the latest skills of the students and train them with the right set of values

and skills for a professional career start.

TOPICS
1 Overview of Various fields and Industries, Activity- Facts of IT & other industries.
Difference between Campus & Corporate, Role Play. Office hospitality. Professional skills.
2 Entrepreneurial Skills.
3 Grooming for Corporate-1: Workplace, Dinning etiquette, Telephone, Meeting & Mailing
Etiquette.
4 Grooming for Corporate-2: Listening Skills, Team Skills, Assertiveness and Attention to Detail.
Resume Building-Mock Interview- Aptitude: The role of aptitude test in emerging competitive
5 environment — Occupational and educational purposes -Personality Tests- Aptitude related to

management skill- Types of aptitude -Situational Judgment Test- Perceptual Speed.

Course Outcome -

Enable the students to understand various industries scenario and its office manners.

To impart training for empowerment thereby encouraging the students to become successful
entrepreneurs.

To learn about various protocol skills in connection with workplace.

Enable the students to built confidence to face the challenges in the interviews ultimately for the
success.




PAPER I TRANSFORMATION TO CORPORATE SEMESTER - VI
Objective - To enrich and enhance the students’ employability, empowerment and to present themselves
successfully in the society and to make a student excel as an individual in the industry where he/she wants
to shine.
TOPICS
LSRW- Speaking: Preparation on self, family, Friends, environment, Group dynamics on
1 current happenings, picture reading, Gain confidence thro’ role play, Job description on habitual
actions. Cardinal messages on, and filling in message forms.
General knowledge and current affairs - Regional, national and international events -
2 Geographical, political and historical facts - Basic knowledge with regard to health and health
promotion — HR: Inter-personal skill, Group discussion and Extempore.
3 Greetings and Introductions - Face to Face interaction - Interview Skills: | can present — JAM.
4 Presentation Skills (Evaluation Rubric) — Entrepreneurship development
Aptitude: Arithmetic: Numbers-Profit and loss-Simple and compound interest-Ratio-
Percentage-Problem on Ages-Average-Time and Work-Area-Partnership-Odd man out.
5 Reasoning: Analogy-Blood Relation-Classification-Puzzle Test- Critical Thinking-Coding and

Decoding-Statement and Assumption-Number Ranking-Direction Test-Alphabet Test-
Numerical Reasoning.

Course Outcome -

= train students to summon words relevant to the immediate communication tasks.

= enable students to build a report of functional vocabulary and to move from the lexical level to the
syntactic level.

= To enable students to keep themselves abreast of general knowledge and current information.

= Enable the students to develop the skills related to self introduction, one to one, Group and interview
skills and for overall presentation skills.

+++




Day Order | SLNo [Courses [9 - 11 am] YEAR Day Order | SL.No |Courses [3 - 5 pm] YEAR
1 1 |B.Sc. Mathematics THIRD 1 1 |B.A. Economics SECOND
2 |B.Com. BPS THIRD 2 |B.A. English Literature SECOND
3 [B.C.A. (A Sec) THIRD 3 |B.Sc. Botony SECOND
4 |B.Com (A) THIRD 4 |B.Sc. Physics SECOND
5 |B.Com C.A. (A Sec) |THIRD 5 |B.Sc. Zoology SECOND
6 |B.Com Finance THIRD 6 [M.ILB SECOND
7 |B.Com.E.Com THIRD 7 [M.Sc. Computer Science |FIRST
8 |B.Com. B.L THIRD 2-4 8 |B.Sc.CS (B) THIRD
4-5 B.Sc. I.T THIRD
2 1 |B.ComC.A.(BSec) |THIRD 2 1 |B.A. History SECOND
2 |B.C.A. (B Sec) THIRD 2 |B.Com SECOND
3 |B.Sc. C.T. THIRD 3 |B.Sc. Chemistry SECOND
4 |B.A. Tamil THIRD 4 |B.Sc. Computer Science |SECOND
5 |B.A. English THIRD 5 |B.Sc. Mathematics SECOND
6 |B.B.A. THIRD 6 [M.A. English SECOND
7 |B.Com. (B) THIRD 7 |M.IB FIRST
2-4 8 |B.Sc.CS (A) THIRD
3 1 |B.C.A. (A Sec) FIRST 3 1 |B.Sc. Botony THIRD
2 |B.Sc.C.T. FIRST 2 [B.Sc. Chemistry THIRD
3 |B.Com.B.L FIRST 3 |B.Sc. Computer Science |THIRD
4 |B.Com.IB FIRST 4 |B.Sc. Mathematics THIRD
5 |B.B.A. FIRST 5 [B.Sc. Zoology THIRD
6 |B.A. English FIRST 6 [M.Com. CA+BSc CS'A' [SECOND
7 |B.Com. (B) FIRST 7 [M.Sc (CS) SECOND
8 [B.Com. BPS FIRST 2-4 8 |B.Sc.CS (A) FIRST
4 1 |B.Com Finance FIRST 4 1 |B.A. Economics THIRD
2 |B.Com(A Sec) FIRST 2 |B.A. English Literature THIRD
3 [B.C.A. (B Sec) FIRST 3 |B.A. History THIRD
4 |B.Com C.A. (A Sec) |FIRST 4 |B.Com THIRD
5 |B.ComC.A. (B Sec) [FIRST 5 |B.Sc. Physics THIRD
6 |B.Com.E.Com FIRST 3-5 6 |B.Sc. Mathematics FIRST
7 |B.A. Tamil FIRST 2-4 7 |B.Sc. CS (B) FIRST
4-5 B.Sc. I.T FIRST
5 1 |B.Sc. Mathematics SECOND 5 1 |B.A. History FIRST
2 |B.Com C.A. (A Sec) SECOND 2 |B.Sc. Botony FIRST
3 |B.B.A. SECOND 3 [B.Sc. Chemistry FIRST
4 |B.A. English SECOND 4 |B.Sc. Mathematics FIRST
5 |B.Com. B.L SECOND 5 |B.Sc. Zoology FIRST
6 |B.Com.E.Com SECOND 6 [M.CA. THIRD
7 |B.Com (A) SECOND 7 [M.Com. CA FIRST
8 |[B.Com.IB SECOND 3-5 8 |B.Com. BPS SECOND
6 1 |B.C.A. (A Sec) SECOND 6 1 |B.A. Economics FIRST
2 |B.C.A. (B Sec) SECOND 2 |B.A. English Literature FIRST
3 |B.Com C.A. (B Sec) SECOND 3 |B.Com FIRST
4 |B.Com Finance SECOND 4 |B.Sc. Computer Science  |[FIRST
5 |B.Sc. C.T. SECOND 5 |B.Sc. Physics FIRST
6 |[B.Com. (B) SECOND 6 |M.A. English FIRST
7 |B.A. Tamil SECOND 2-4 7 |B.Sc. CS (A) SECOND
2-4 8 |B.Sc.CS (B) SECOND
4-5 B.Sc. L.T SECOND
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