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Mentor Meeting - Agenda & Minutes

Agenda
o To concentrate on the online classes with content of the subjects associated with syllabus
o Toadhere with the soft copies of the study materials and to enhance learning skills

e To get adequate rapport with the course teachers and clear the doubts on the specific subjects (if any)

« To secure cent per cent attendance in online class and to submit the assignment via Google class room

e Toinform the concerned mentor regarding the difficulty in academia faced if any

Minutes

All the mentees are informed to concentrate on the online classes and to keep updated with their subjects.

It is instructed to all the mentees view the power-point, YouTube videos during their post college hours and
get strengthen their academic knowledge regarding the course

The course teachers will be the admin for each Google classroom and the mentees are requested to
submit the necessary details so as to create a better rapport supporting their academic doubts and

clarifications

Attendance is essential for writing the internal exams and hence care should be taken to attend all the
online classes without any default. If any absenteeism is found, its to be informed the mentor and the class
in-charge through proper channel

The mentors will be readily available on all working days to clarify any sort of difficulty faced by the
mentees and it is the duty of the mentee to share any sort of difficulty at the early stage itself (to help with
utmost care @ early stage itself)
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