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ACADEM lC ADMIN ISTRATIVE AUD ITING : 2023-2024

. All depanrnents consistentll' produce high-qtrality documents; however' it is

inrperative that thesc documents be meticulously or-eanized.

o To t'acilitate this. it has been proposed rhat box files be provided for the

s) stematic maintenance of documents and that binding be utilized when

necessaq.

o Frrrthermore, the display of empty files is to be avoided.

o Eaclr department is rQquired to prepare a PorverPoint presentation (PPT)

cornprising l5 slides.

e l'he initial 5 slides shoutd exclusively highlight the department's

achievements, follou'ed by sections on curriculum enrichment, the teaching

and leaming process, research innovations. student progression, and details

ol any conferences. seminars, and faculty development programs'

. It is bssential that each deparlment's PPT is unique'

o Additionally, the preparation of faculry protiles as a book is recommended.

r Funhermore, it is advised ttt position the Department of Human Excellence

as an exenrplary rnodel, proiecting it as a best practice for all the assessment

periods.
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ACADEM lC ADMINISTRATIVE AUD lTl NG : 2023-2024
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